
Changes to Graduate Pay Policy effective 2014-2015 

The North Carolina General Assembly and State Board of Education recently approved a change in the Graduate Pay Policy 
effective the 2014-2015 school year.  The change in policy will eliminate graduate pay (masters, six-year degree level or 
doctorate level) for licensed employees (except for certified school nurses and instructional support personnel in positions for 
which a master’s degree is required for licensure) unless the employee was paid on that graduate salary schedule or received 
that salary supplement prior to the 2014-2015 school year. 

In order to be paid graduate salary prior to the 2014-2015 school year, employees must file or have the appropriate 
paperwork filed with the North Carolina Department of Public Instruction (NCDPI) no later than May 7, 2014.  If Guilford 
County Schools (GCS) Human Resources office is required to submit documentation to NCDPI on behalf of an employee, 
documents must be emailed or hand delivered by May 5, 2014 in order to ensure timely submission.   

Employees in Graduate programs scheduled for completion during the 2013-2014 school year, including those anticipating 
graduation in May or June 2014, should review this information carefully to ensure you submit the appropriate 
documentation to meet the requirements for graduate pay moving forward. 

Employees in Graduate programs scheduled for completion AFTER the 2013-2014 school year will not receive graduate pay 
moving forward unless there is a change in policy.   

Type of Program 
 

Documents required for submission to NCDPI Who Submits Documentation 
to NCDPI 

In-State Education Program  Form V or Official Letter from Dean of 
Education or Licensure Officer to verify 
projected program completion date and 
license degree level 

 Verification letter from Registrar with 
projected graduation date 

 Unofficial transcript 

 $55 non-refundable processing fee 
  

College/University Education 
Department  
(Employees should confirm with 
his/her college/university that the 
required documents will be 
submitted to NCDPI by May 7, 2014. 
A copy of the required documents 
must also be submitted to GCS 
Human Resources - Staffing 
Specialist to ensure change in pay.) 

Out-of-State Education Program  Form V or Official Letter from Dean of 
Education or Licensure Officer to verify 
projected program completion date and 
license degree level 

 Verification letter from Registrar with 
projected graduation date 

 Unofficial transcript 

 $55 non-refundable processing fee (Must be 
paid via Credit Card Authorization Form) 

 

GCS Human Resources 
Employee should hand deliver or 
email documents to his/her Staffing 
Specialist at 712 N. Eugene Street in 
downtown Greensboro no later than 
May 5, 2014.  Credentials must be 
faxed to NCDPI.  Therefore, 
employees will be required to pay 
via credit card and will need to 
submit the Credit Card Authorization 
Form when emailing or dropping off 
credentials for submission.     

In-State or Out-of-State NON-
EDUCATION/NON-LICENSURE 
Program* 
 
*Degree must be from an accredited 
college/university, in an area directly 
related to your area of teaching or 
licensure AND you must be 
teaching/working in that area at least 
50% or more of the day. 

 Verification letter from Registrar with 
projected graduation date 

 Unofficial transcript 

 $55 non-refundable processing fee (Must be 
paid via Credit Card Authorization Form) 

 Form G (Graduate Pay Approval-completed by 
Human Resources) 

 

GCS Human Resources 
Employee should hand deliver or 
email documents to his/her Staffing 
Specialist at 712 N. Eugene Street in 
downtown Greensboro no later than 
May 5, 2014.  Credentials must be 
faxed to NCDPI.  Therefore, 
employees will be required to pay 
via credit card and will need to 
submit the Credit Card Authorization 
Form when emailing or dropping off 
credentials for submission.     

 

http://licensurepublic.dpi.state.nc.us/Licensure%20Forms%20pdf%20format/Form%20V.pdf
Copy%20of%20Copy%20of%20Staffing%20Organization%20Chart%20(11x17).pdf
Copy%20of%20Copy%20of%20Staffing%20Organization%20Chart%20(11x17).pdf
http://licensurepublic.dpi.state.nc.us/Licensure%20Forms%20pdf%20format/Form%20V.pdf
https://licsalweb.dpi.state.nc.us/licsal/licensure/forms/Licensure%20Forms%20pdf%20format/Form%20CC.pdf
Copy%20of%20Copy%20of%20Staffing%20Organization%20Chart%20(11x17).pdf
Copy%20of%20Copy%20of%20Staffing%20Organization%20Chart%20(11x17).pdf
https://licsalweb.dpi.state.nc.us/licsal/licensure/forms/Licensure%20Forms%20pdf%20format/Form%20CC.pdf
https://licsalweb.dpi.state.nc.us/licsal/licensure/forms/Licensure%20Forms%20pdf%20format/Form%20CC.pdf
https://licsalweb.dpi.state.nc.us/licsal/licensure/forms/Licensure%20Forms%20pdf%20format/Form%20CC.pdf
Copy%20of%20Copy%20of%20Staffing%20Organization%20Chart%20(11x17).pdf
Copy%20of%20Copy%20of%20Staffing%20Organization%20Chart%20(11x17).pdf
https://licsalweb.dpi.state.nc.us/licsal/licensure/forms/Licensure%20Forms%20pdf%20format/Form%20CC.pdf
https://licsalweb.dpi.state.nc.us/licsal/licensure/forms/Licensure%20Forms%20pdf%20format/Form%20CC.pdf


Graduate Salary Adjustments 
 

Employees who qualify by completing a graduate program after April 1, 2014 and by June 30, 2014 and submit the appropriate 
documentation will receive payment in the May 2014 paycheck to ensure you are paid at the appropriate graduate level prior to the change 
in policy.  

Frequently Asked Questions 

If I am currently receiving graduate level pay, will I lose it in 2014-2015? 

No.  Under present legislation, if you are currently receiving graduate level pay in 2013-2014, you will not lose that pay level moving 
forward.  

The only exception would be for the employee currently receiving “Graduate Pay Approval” for a non-education degree who changes 
assignments to a position no longer teaching students 50% or more of the day in the area directly related to the degree (Example: An 
English Teacher receiving graduate pay approval for a degree in Journalism changes assignments to a Curriculum Facilitator position).     

What if I already have a Master’s degree and I complete my Six-year degree or Doctorate degree after 2013-2014.  Will my pay increase 
to the six-year or doctorate level? 

If you are being paid at the Masters level in 2013-2014 and you earned a higher degree in education after 2013-2014, you would not 
receive doctorate level pay (unless legislation changes). 

I am scheduled to complete my graduate degree in July or August 2014 will I be eligible for graduate level pay moving forward?   

Unfortunately, no.  You must earn the degree prior to June 30, 2014, the North Carolina Department of Public Instruction must receive 
credentials by May 7, 2014 AND you must be paid at the graduate level during the 2013-2014 school year. 

I am in a Master’s of School Administration program to add the Principal area to my license after the 2013-2014 school year.  If I move to 
an Assistant Principal or Principal position in the future, will I receive graduate level pay? 

Yes, a Master’s degree is required for the licensure of a Principal or Assistant Principal so graduate pay would be approved once assigned to 
a Principal or Assistant Principal position. 

If you returned to a teaching role from a Principal or Assistant Principal position after receiving the Masters of School Administration 
degree, you would not be paid on the graduate level.   

I am currently employed as a teacher and am enrolled in a Master’s degree program for school counseling.  If I move to a counselor 
position after 2013-2014, will I receive the graduate level pay? 

Yes, a Master’s degree is required for the licensure of a school counselor so graduate pay would be approved once assigned to a counselor 
position.   

I am in a Master’s degree program that ends in May 2014. Am I eligible to receive the advanced pay? 

Yes, as long as the appropriate credentials (listed in the chart above) are submitted to the Guilford County Schools Human Resources Office 
(to your Staffing Specialist assigned to your site/school) and the North Carolina Department of Public Instruction by May 7, 2014.      

The official end date of my graduate degree program is June 30, 2013? Am I eligible to receive graduate level pay? 

Yes, as long as the appropriate credentials (listed in the chart above) are submitted to the North Carolina Department of Public Instruction 
and Guilford County Schools Human Resources Office (to your Staffing Specialist assigned to your site/school) by May 7, 2014.    

When will my pay be effective if I complete my program after April 1, 2014 and on or before June 30, 2014 and submit my credentials to 
NCDPI and GCS Human Resources by May 7, 2014? 

Changes in salary will be effective in the May 2014 payroll. 

Legal References 
Senate Bill 402  

PHASE OUT CERTAIN TEACHER SALARY SUPPLEMENTS 8  
SECTION 8.22. Notwithstanding Section 35.11 of this act, no teachers or instructional support personnel, except for school nurses, shall be paid on the "M" 
salary schedule or receive a salary supplement for academic preparation at the six-year degree level or at the doctoral degree level for the 2014-2015 
school year, unless they were paid on that salary schedule or received that salary supplement prior to the 2014-2015 school year. 

http://schoolcenter.gcsnc.com/education/page/download.php?fileinfo=Q29weV9vZl9Db3B5X29mX1N0YWZmaW5nX09yZ2FuaXphdGlvbl9DaGFydF8xMXgxNy5wZGY6Ojovd3d3L3NjaG9vbHMvc2MvcmVtb3RlL2ltYWdlcy9kb2NtZ3IvQUxMZmlsZTE1NTM1OS5wZGY=&sectiondetailid=329067
http://schoolcenter.gcsnc.com/education/page/download.php?fileinfo=Q29weV9vZl9Db3B5X29mX1N0YWZmaW5nX09yZ2FuaXphdGlvbl9DaGFydF8xMXgxNy5wZGY6Ojovd3d3L3NjaG9vbHMvc2MvcmVtb3RlL2ltYWdlcy9kb2NtZ3IvQUxMZmlsZTE1NTM1OS5wZGY=&sectiondetailid=329067
http://www.ncga.state.nc.us/Sessions/2013/Bills/Senate/PDF/S402v3.pdf

